ABERDOUR COMMUNITY COUNCIL


ABERDOUR COMMUNITY COUNCIL

STANDING ORDERS
May 2010
1.
Meetings

(a)
Ordinary meetings of Aberdour Community Council (ACC) shall be held at intervals as specified in the ACC Constitution (“Constitution”).  An Annual General Meeting (AGM) will be held each year and will normally be held on the same day as the first ordinary meeting on or after 1st May that year.  Special Meetings may also be called as specified in the Constitution.

(b)
The agendas for ordinary and annual general meetings of ACC, detailing the date, time and venue, shall be provided to each ACC member and the local authority’s named official by the Secretary of the ACC, at least 1 week before the date fixed for the meeting.  All agendas will also be displayed on the ACC notice board at the same time.
2.
Minutes

See section 9.7 of the Constitution.
3.
Quorum

See section 9.3 of the Constitution.
4.
Order of Business
Ordinary Meeting

The order of business at an ordinary meeting of ACC shall be as follows (see Schedule 1 for draft agendas):


(a)
Recording of those present and apologies received.


(b)
The minutes of the last ordinary meeting of ACC shall be submitted for approval.

(c)
Matters arising from the minutes of this last meeting.

(d)
Items requested to be added to the agenda for that meeting, normally in writing to the Secretary in advance but including items raised by the public at the beginning of the meeting.

(e)
Community Councillors’ reports and Correspondence.

(f)
Fife Councillors’ reports.

(g)
Chair to declare date of next meeting and close meeting.

Annual General Meeting

The normal sequence of meetings for an AGM will be to immediately precede an ordinary meeting as in 1(a) above.  The order of business at an AGM of ACC shall be as follows (see Schedule 1 for copies of draft agendas):
(a) Recording of those present and apologies received.

(b) The minutes of the last AGM shall be submitted for adoption.

(c) Matters arising from the minutes of the last AGM.

(d) Chair’s Annual Report (and questions from the floor).

(e) Treasurer’s submission of the audited financial statement for the previous financial year (and questions from the floor).

(f) Items requested to be added to the agenda for that meeting, normally in writing to the Secretary in advance but including items raised by the public at the beginning of the meeting.
(g) Chair to close meeting.

Special Meeting

The order of business at every special meeting of ACC shall be as follows: -

(a) Recording of those present and apologies received.

(b) Business for debate, as described in the calling notice for the special meeting.

(c) Chair to close meeting.

5.
Order of Debate

(a)
The Chair shall decide all questions of order, relevancy and competency arising at meetings of ACC.

(b)
At the beginning of each meeting the Chair will ask the members of the public present if there is any item they wish to raise during the meeting.  Bearing in mind 5(a) above, it is then at the discretion of the Chair whether the requests are competent and, if so, at which point(s) in the meeting such issues will be discussed.

(c)
All submissions and comments from members of the public must be made through the Chair.


(d)
The Chair shall have the power, in the event of disorder arising at any meeting, to ask the person or persons to leave the meeting or to adjourn the ACC meeting to a time he/she may then or afterwards fix.

6.
Voting

(a)
If any business conducted by the meeting requires a vote by members of ACC then voting shall be taken by a show of hands of those present and eligible to vote.

(b)
The Chair of a meeting of ACC shall have a casting vote as well as a deliberative vote.
7.
Amendments to Standing Orders

(a)
Amendments to these Standing Orders must be proposed by an elected member at an ordinary meeting and approved by a majority of the elected members at the next ordinary meeting.  Such amended Standing Orders must then be forwarded to Fife Council for approval.


(b)
These Standing Orders must not conflict with the terms of Fife Council's Scheme for the Establishment of Community Councils in Fife (the "Scheme").


(c)
These Standing Orders will remain in force until Fife Council approves a revision of its Scheme or ACC approves amended Standing Orders.


(d)
ACC shall at all times act in accordance with law and in accordance with the terms of this Constitution.

8.
Sub-committees

The ACC may appoint such sub-committees at it may from time to time decide in accordance with section 9.6 of the Constitution.

9.
Suspension of Standing Orders

These Standing Orders shall not be suspended except at a meeting at which three-quarters of the total number of ACC members are present and then only if the mover states the object of his motion and if two-thirds of the COMMUNITY COUNCIL members present consent to such suspension.
SCHEDULE 1

Draft agenda for Ordinary meeting
FOR day date month year
1. MINUTES OF PREVIOUS MEETING
-  APPROVE
-  MATTERS ARISING

2. any requested items for agenda
3. COMMUNITY COUNCILLORS’ REPORTS AND CORRESPONDENCE

4. FIFE COUNCILLORS’ REPORTS

THE MEETING WILL COMMENCE AT 7.30PM IN THE INSTITUTE, SHORE ROAD AND ALL RESIDENTS OF THE VILLAGE ARE INVITED TO ATTEND

SCHEDULE 1 (cont.)
Draft agenda for AGM
FOR day date month year
1. MINUTES OF PREVIOUS AGM
-  APPROVE
-  MATTERS ARISING
2. CHAIR'S REPORT

3. TREASURER'S REPORT
4. any requested items for agenda
THE MEETING WILL COMMENCE AT 7PM IN THE INSTITUTE, SHORE ROAD AND ALL RESIDENTS OF THE VILLAGE ARE INVITED TO ATTEND
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